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Trustees' Annual Report for the period 
 

From 

Period start date 

To 

Period end date 
01 January 2018 31 December 2018 

 

Section A                        Reference and administration details 
 

Charity name  Parsonage Residents Association 
 

Other names charity is known by PRA 
 

Registered charity number (if any)  243905  
 

Charity's principal address  
 
Parsonage Lane Community Centre 

Church Manor  

Bishops Stortford 

Postcode CM23 5PY 
 

 Names of the charity trustees who manage the charity 

 Trustee name Office (if any) Dates acted if not for whole 
year 

Name of person (or body) entitled 
to appoint trustee (if any) 

1 Deborah Munro Chair   
2 Janet Reville Treasurer   
3 Mark Stainsby Secretary/ Vice Chair   
4 Kay Newton    

5 Emma Jayne 
Worrall 

   

6 Colin Woodward    
7     
8     
9     

10     
11     
12     
13     
14     
15     
16     
17     
18     
19     

 
Names of the trustees for the charity, if any, (for example, any custodian trustees) 

 

Name Dates acted if not for whole year 
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Names and addresses of advisers (Optional information) 
Type of adviser Name Address 
   

   

   

   

Name of chief executive or names of senior staff members (Optional information) 

 
 

 Section B              Structure, governance and management  
 

Description of the charity’s trusts 

Type of governing document     
(eg. trust deed, constitution)  

Constitution 

How the charity is constituted  
(eg. trust, association, company) 

Association 

Trustee selection methods  
(eg. appointed by, elected by) 

Trustees are selected from votes by members of the community the 
trustee serves at the AGM. 

Additional governance issues (Optional information)  

You may choose to include 
additional information, where 
relevant, about: 

• policies and procedures 
adopted for the induction and 
training of trustees;  

• the charity’s organisational 
structure and any wider 
network with which the charity 
works; 

• relationship with any related 
parties; 

• trustees’ consideration of 
major risks and the system 
and procedures to manage 
them.  

Additional members to the Hall Management Committee come from the 
groups that use the hall i.e. Brownies, Rainbows, Pre School. 

 

Section C                    Objectives and activities 
 

Summary of the objects of the 
charity set out in its 
governing document 

a) promote the benefit of the inhabitants of the neighbourhood 
defined by the Dunmow Road, including Manor Links, Norris 
Close, Cecil Close, Shortcroft and Hockerill Hill to the South, the 
East/ West Bypass to the north and the main railway line to the 
West,  

b) establish, or secure the establishment of, a Community Centre 
and to maintain and manage the same in furtherance of these 
objects.  

c) Promote such other charitable purposes as may from time to be 
time be determined. 
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Summary of the main 
activities undertaken for the 
public benefit in relation to 
these objects (include within 
this section the statutory 
declaration that trustees have 
had regard to the guidance 
issued by the Charity 
Commission on public 
benefit) 

 
1. When considering what activities and events to manage during 

the year, the Trustees were mindful of the Charity Commission’s 
guidance on public benefit.  

2. The Trustee Committee met six times during the year and 
attended the AGM of the Association. 

3. The Association has three contractors who manage and maintain 
the Community Hall, and to organise and book activities in the 
Community Hall for the benefit of PRA members, and others in 
the neighbourhood.  

4. The Hall is in use 7 days a week, and there are approximately 50 
hours of various activities available during the week. These 
activities range from play groups for toddlers, to girl guides and 
sporting activities for teenagers, dancing and other activities for 
adults, and a senior citizens meeting. The Hall can also be 
booked by members for private parties.  

5. The Trustees also manage and organise certain events for the 
benefit of members. This year we held a public Firework Display 
to celebrate the fifth of November.  

6. The Trustees also listen to the concerns and wishes of the 
members of the Association, and will take matters up with the 
relevant authorities where this is to the benefit of the members.  
 

Additional details of objectives and activities (Optional information)  
 

You may choose to include 
further statements, where 
relevant, about:  

• policy on grantmaking; 

• policy programme related 
investment;  

• contribution made by  
volunteers.  
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Section D                      Achievements and performance 
 

Summary of the main 
achievements of the charity 
during the year  
 

1. All households within the neighbourhood as defined above are 
deemed members of the PRA and all receive a copy of the 
Newsletter four times a year. We ask for voluntary donations on 
an annual basis to help support the PRA.  

2. Our newsletter, the Parsonage Herald was published four times 
during the year to keep members informed of activities and 
developments.  

3. The Community Hall has been extensively used for a variety of 
activities totalling some 50 hours a week. The PRA has three 
contractors who maintain the Hall and organise the bookings. 

4. The PRA are members of the Civic Federation. 
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Section E                    Financial review  
 

Brief statement of the 
charity’s policy on reserves   

The Association has bank and deposit accounts holding a total of 
£25,334. These sums are unrestricted funds.  

Details of any funds materially 
in deficit  

Further financial review details (Optional information) 

You may choose to include 
additional information, where 
relevant about: 
• the charity’s principal 

sources of funds (including 
any fundraising);  

• how expenditure has 
supported the key objectives 
of the charity;  

• investment policy and 
objectives including any 
ethical investment policy 
adopted.  

 

 

Section F                     Other optional information 
 
 

 

Section G                    Declaration 
The trustees declare that they have approved the trustees’ report above.  
 
Signed on behalf of the charity’s trustees 

Signature(s)   

Full name(s) Mark Stainsby  

Position (eg Secretary, Chair, 
etc) 

Secretary/Vice Chair  

 
Date  14th October 2019  

 


















